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Below is the Introductory page to the Inventory Exchange. Once logged in your 
will be able to ‘assign another employee’, ‘add a product’, ‘view/edit products’, 
‘search inventory exchange database’, and view the terms & conditions.
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Below is the ‘assign authorized representative’ page. To change the authorized 
representative select their name from the drop-down list and click submit 
to complete the process. By default only the main representative from your 
company will be able to log into the Inventory Exchange. You may assign 
someone else as your authorized representative. The main representative may 
log in at anytime and revoke the authorized representative’s access.
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Below is the ‘View / Edit Products’ page.  From this page you can edit a 
previously entered product’s description as well as upload an image.  You may 
also view a list of products that are pending manufacturer’s approval or a list 
of archived products at the bottom of the page.
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Below is the ‘search products’ page. From this page you can search products 
that are in the Inventory Exchange database. The ‘Brand Name’ selection is 
mandatory to complete the search. ‘Category’ & ‘Keywords’ are optional and 
will help narrow the search results.
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Below is the ‘Add a product’ page. The form fields in bold are required. To add 
a new product you must select the product’s ‘Brand Name’ and ‘Category’ 
from the drop-down menus. Once the required fields are filled in, you may 
complete the process by clicking ‘Submit’.


