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Below is the Introductory page to the Inventory Exchange. Once logged in 
your will be able to ‘assign another employee’, ‘add a brand, ‘view/edit brands 
and restrict access’, ‘add a company list’, ‘view/edit company lists’, ‘view these 
products’, and view the terms & conditions.
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Below is the ‘assign authorized representative’ page. To change the authorized 
representative select their name from the drop-down list and click submit to complete 
the process. By default only the main representative from your company will be able 
to log into the Inventory Exchange. You may assign someone else as your authorized 
representative. The main representative may log in at anytime and revoke the authorized 
representative’s access.
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Below is the ‘add a brand’ page. Enter your brands name in the ‘Brand Name’ 
field. Also, select if your entry is a restricted brand by click on the checkbox. 
Once this is filled in click on the submit button to complete the process. 
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Below is the ‘set access to restricted brand’ page. This page appears when you 
add a brand that is restricted. You may either have a list of companies that are 
denied from listing products of this brand or a list of companies that are allowed. 
Alternately, you may select a predefined company list. If you set a denied or 
allowed list for this brand, the companies will appear at the bottom of the page.
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When adding a company to the allowed or denied list, you may browse ESCs by 
letter and check the box by the company. You must click save on each page. 



Inventory Exchange | Manufacturer Intructions

Below is the ‘view/edit brands’ page. This page displays the brands that you 
have entered into the Inventory Exchange database. From this page you can edit 
and set the restrictions in the ‘Actions’ column. Also items that are in the archive 
can be accessed in the Archived Brands section at the bottom of the page.
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Below is the ‘add a company list’ page. You may use this page to specify a 
company list that is allowed or denied to sell your restricted brand. Specify the 
name of the company list in the ‘List Name’ field. Select wether this list will be 
allowed or denied to sell your restricted brand.
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Below is the ‘view/edit company lists’ page. This page displays the lists that 
have been set up allowing access to restricted brands. To change a list name 
or type of access click ‘Edit’ and to edit companies that appear on the list 
click on ‘Add/remove companies from list’.



Inventory Exchange | Manufacturer Instructions

When adding or removing a company to your company list, you may 
browse ESCs by letter and check the box by the company. You must click 
save on each page. 
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Below is the ‘view products’ page. This page displays all of the products that 
have been entered into the system. Changes are not made on this screen, this is 
simply a listing of the products that have been entered.


